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4. Person(s) Assigned to-complete tusk:

5. Deadline or Regularity
e Deadline: (Date) OR
o Regular Task: (eug, weekly, monthly, quawterly)
e  DraftReview: A draft should be shownwto: _______________ by: (date beforethe deadline)

6. Final Product or Deliverable
txamples: report, draft document, event plany, communication, spreadsheet, outireach list, etc.

7. Who-will Approve Accomplished Task:

8. Commenty (post accomplishment) by Approver:

Whew completed; email completed form to: shahan@icuu.org
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